Karachi 


DIRECTOR HR & ADMIN 
GCC Pakistan 


Date 11-09-2017 

Dear Sir 

Position: General Accountant 

As you advertise for post of General Accountant, | am interested at your Organization, as i have similar qualification 
and experience related to job requirement. By working in well reputed Organization like your can mutually objective 
oriented results and output? 


Yours sincerely, 


Nauman 
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This activity was undertaken as a part of the National HE STEM Programme, via the South West Spoke. For more information on South West 
Spoke projects, please see www.hestem-sw.org.uk For more information on the overall national programme, please see www.hestem.ac.uk 


ADDRESS:-Sakhi Baba Model 
NAUMAN Colony Near Pir Yateem Shah 

Deh Gujo Khairpur Mirs 

CELL NO:+92-345-3866597 


E-mail: 
nauman.ak.abbasi@gmail.com 


OBJECTIVE: 


To be a dynamic part of your organization implementing my skills and capabilities 


learning from leaders of today and becoming a dynamic leader of tomorrow. 


PERSONAL INFORMATION Education: 


F/ NAME: Abdul Khalique 
M.Com (Pass) “Finance” 


D.O.B: 15/07/1993 Grade/CGPA: 1st Division 


CNIC NO: 45208-6552325-5 


B.Com (Pass) “Accounting” 


Religion: Islam 
sees) z Grade/CGPA: 1st Division 


Nationality: Pakistani 


Intermediate (Pre-Engineering) 


Skills and Capabilities 


Grade/Division: “B”Grade 


v Good Arguments and 


Presentations. 


Matriculation (Science) 


Able to work alone as well as Grade/Division: “A” Grade 


Mirna A E CEG Other Qualifications: 


Able to work under stress. “* One year (D.I.T) Diploma in Information Technology at Sindh Board of 


Technical Education Karachi (S.B.T.E) 
Effective and Interactive 
% Six Month short course of Certificate in Information Technology (CIT) at 


Communication (Oral and n 
Technocrat IT Training Centre 


Written) Skills. % Six Months Course of (Computer Application and Office Professional) at 
Having better motivation skills. IBA-Institute of Emerging Technology Khairpur mirs 


Ability to Plan and Organize % Six Months Course of (Accounting and book keeping) with Peachtree 


and Quick Book Software in SZABIST ZAB-Tech. 
Workflow. 


% Six Months Course of (Computerized Business Management, IT Office 


Interpersonal and Interview : . : 
p Assistant) with Management and Peachtree Software/ Quick Book 


Skills. Software at Charter for Compassion (EMO) Centre Khairpur. 

Having better Accounting and % Six Months Course of (I.T E-Commerce) with online Business Software in 
Finance and Human Resources and SZABISTZAB-Tech. 

Management Skills % Four Months Course of (Computer Graphics)in Government IT Training 


Centre 


Computer Skills: 


“* Well knowledge about M.S Office work, MS-Windows, Graphics, Using of 
Internet, E-Mails etc. 


Experience: 

“* Experience of (Teller/Cash Officer) at Advans Pakistan 
Microfinance Bank Work at Orbit Banking Software. 

“* Experience of (Customer Service Officer (CSO) at Advans Pakistan 
Microfinance Bank Work at Orbit Banking Software. 

% Experience of (Finance Officer) at Sindh Rural Support Organization 
(SRSO) Work at Finance FIS Software. 

“* Experience of (Data Entry Operator / Receptionist) at Red Crescent 
Hospital 

% Experience of (Data Entry Operator) GHSS HussainAbad Managed By 
Charter for Compassion (CFC) EMO School Work at EMIS Software. 

% Experience of (Teaching) at GHSS HussainAbad Managed By CFC EMO 
School 

“* Experience of (Instructor) of Computerized Accounting at Khowaja IT 
Centre 

“* Two Month Internship in (Indus Resource Centre |I.R.C Organization 
NGo’s) 

Trainings: 

% Attended 3 weeks training at Hyderabad on Banking System and 
Banking Orbit Software through Advans Microfinance Bank from 
27-07-2022 to 13-08-2022. 

% National Financial Literacy Program for Youth online “Training on 
Financial Literacy” Department State Bank of Pakistan. 

% On Job Training Internship at IBA - Institute of Emerging Technology 

“+ SEWA Development trust Training in (NGO’s) 

“* ZAHRSSS Production Training on Peace (NGO’s) 


Hobbies: 

Getting Knowledge and research about HR, Finance, Marketing and New Trends 
in Business, Using Internet, Using Computer, and Read Newspaper and Reading 
Books. 

Languages: 


English /Urdu/Sindhi. 


